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Wheaton College Writing Center 
Consultant Application


About the Job

Most of our consultants work 2-6 hours per week in the Center, during which time they meet one-on-one with students across the disciplines to improve their writing. Consultants receive two days of training before the fall semester begins, as well as ongoing training throughout the academic year. This ongoing training includes monthly staff meetings, small group meetings with fellow consultants, and guided reading on best practices of peer writing tutoring.  In addition, our staff members are involved in projects that promote the aims of the Writing Center, such as advertising and classroom presentations. Our consultants believe that writing effectively can be a way of serving Christ, and they desire for the Center to be a site of Christian hospitality. They find their work in the Writing Center to be both professionally rewarding and personally meaningful.
Who Should Apply?

We seek to hire strong student writers who are passionate about using words well. We invite applications from students in all majors, as well as students from diverse backgrounds. 
Our consultants display the following skills:
Communication: putting strangers at ease, welcoming, encouraging

Collaboration: teaching, asking questions, listening

Problem solving: thinking quickly, utilizing resources effectively 

Knowledge: familiarity with best practices of writing, including grammar and citation styles, and ability to find information they don’t know

Passion: love of writing and commitment to the Writing Center

Basic information:
Name​​​​​​​​​​​​​​​​​​​​​​​​​​​:


Email:

Cell:
CPO:
Summer/Home Address:
Major(s):

Graduation Year:
Are you eligible for College Work Study?
Previous Experience:
Please list all college-level courses you have taken that are relevant to the work you will do at the Writing Center. Please include a description of the work you completed in the course (e.g., written assignments, peer review, etc.) and how it has prepared you to be a writing center consultant.  
1.
2.

3.

4. 
Please describe any other relevant experiences you have had (e.g., tutoring, leadership training) that have prepared you to be an effective writing center consultant.

1.
2.

3.

Short Answers: 
Please provide a thoughtful response (up to four sentences) for each question below.
1) In what ways do you expect this position to challenge you? How do you anticipate that your work as a writing center consultant will help you to grow?
2) Why do you think Wheaton College students should go to the Writing Center? How do you understand the Writing Center as a valuable campus resource?
Scenario: 
Please respond to the scenario below in a paragraph.
A. Suppose, during one of your shifts as a consultant, that Ernest comes in to the Writing Center with a persuasive essay assignment for a freshman writing course. He is frustrated with his paper and a little resentful that a teacher has required him to come in for feedback. The assignment is due the next day and is weak in basic grammar and punctuation. It has no thesis or real argument. Explain your strategy to assist him in order to get the most out of his experience with you at the Center.
Grammar Test and Reflection: 
Please complete the grammar quiz at the following website: http://www.kristisiegel.com/grammartest2.html. 
After completing the quiz, report your score below. Then, respond to the following prompts:

Choose one of the questions from the quiz and describe how you would explain the correct answer to a client who got it wrong. 
Reflect on the questions you missed and why. Please be honest. What will you need to work on, personally, in order to be competent as a writing consultant?
Writing Sample and Reflection: 

Please attach an argumentative essay that you wrote for a college-level course. The paper should utilize primary or secondary sources and should properly display a citation style (e.g., MLA, APA, Chicago). If possible, please include your professor’s final assessment of the paper. 
Please describe the writing process that you used to complete this paper, including brainstorming, outlining, drafting, meeting with a professor, revision, if applicable.

Which of your writing strengths do you see displayed in this paper?

Based on this paper, what are aspects of your writing that need improvement?
References:
Please list the names of at least two Wheaton College professors who can speak to your suitability to working at the Writing Center. 
